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1.0 PURPOSε 

Pu巾aseor 1r.is pm僧 dun:1~ to伽 dout whether 1he sel·~cted canc1附att!S~rf! rrt or unftt at tnゐ
time of 1oir1irig in the company and 11白川Inell己c~・uρor all m~ular et’tPl:>yees ccntrac1or 
enw1oyees ~o find out 1li・healtn1n ltiese peraons ancJ to tak.e ::1i:: 0色合essaryo:::t1cη 

2.0 SCOPε 

Applic~ble lo au employees 1nclud加3tt1e IJbou1 provided じγ Contractors 白河C rutura 
rccru武mentrn the company 

3.0 ABBRεVIAr!ONS 

Ft-I 

Heao 

4.0 RESPONSIBIしITIεs

FunロtonalHead (GM・s~
Head Of D司rianmentRI(DGM's) 

4. 1 Heao-HR・:'.A is overヨIIrespons1bll'! to’：ne mつlarnon;3:・oner t~e requ cements re:meo・0tt-1:: 
e:erner.t 

.i ~ Med:cal Officer is responsible for conouαing hむCllltlα比でkt.ps ul ~pectre:J 1requenc・1 ano 
suggest the co1rective measur~s ・1r any・ 

5.0 OC:SCRIPT!ON 

S.NO. ACTIVlr'I’ R正SPONS!BILl'IY 伏EF.DOC 

5.1 

5., 1 

PRε，EMPLOYMεNT MEDICALεXJ..MINATION Hn, ＇＇司＆ A
/.,,.,,d, J; Ott.:e• 

For εm足立:tee&

The appointment offer is suojt.!Ci to r~c~i·Jing M::dica! orr1ct:r 
sa11sfactory Medic眉i民epo内 onthe pre:>cnbed 
peげom1a (Annexure-1) from a Physician 
nominated Oy tho company Suen MM1cal 
Report can be from a ・eriuted. r.:cosn1Lcd arc 
ql!alif1旬dFtiys1c1on subject to its bei『1(l2cc1:pl"'d 
!Jy the c:omp30y 1eta1neu Doctor 

f; 1 2 Ali pre司自mp!QymentMed1c.-il re~ords are retained Medical Officer 
hy Company Medical officer 

Frt-

Empln'fment 
Meotc高i
Exam;nat1on 
Rt1pon 
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5.1.3 Pre-employment medical check up of contract Medical Officer 
labour 1s carried out by Meoical Officer at 
Company’s Health Center and reports retained in 
Health Centre. 

5.1.4 A medical fitness certificate is given by Company Medical Officer 
Medical Officer to Chief Security Officer with a 
copy to concern Engineer In-charge before 
Security Gate pass Is released to the Contract 
Labour 

5.2 PERIODIC MEDICAL EXAMINATION 

For E『nolovees

5.2.1 Periodic medlcal examination for company Medical Officer 
employees is carried out as per following 
schedule: 

For emolovees 
(a) Above 45 years of age -Once in a year 
(b) Below 45 years of age -Once in two years 

5 2 2 The medical tests and examinations earned out Medical Officer 
as part of periodic medical examination are as 
below: 
(a) Hemoglobin 
(b) TLC 
(c) DLC 
(d) Urine (Routine I Microscopic examination) 
(e) Any other test recommended by Medical 
Officer 

5.2.3 For employees more than 45 years of age, ECG 
and Blood Sugar are also carried out as part of 
periodic examination and for other employees 
these tests are carried out based on symptoms. 

5.2.4 Based on symptoms Medical Officer also decides 
special tests like Ultra Sonography, Audiometery 
& Sptrometery etc. 

5.2.5 All the records of periodical medical 
examinations are maintained by Medical Officer 
and deficiencies, abnormalities, 1f any, observed 
are communicated to individuals 

For Contract Labour 

5.2.6 Periodic medical examination for contract labour 
is carried out on annual basis as per attached 
format (Annexure-11) & records maintained by the 
Medical officer. In case any abnormality is 
observed same Is communicated to concern白d
Contractor and the labour through concern 

コ」
Page No. 」
2 of 3 ' 

Medical Record 
Contract Labour 
(Annexure・lllA)

Medical Record 
Contract Labour 
(Annexure・IllB) 

Medical 
Examination 
Card 
(Annexure・II)
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Engineer In-charge. 

5.3 OCCUPATIONAL MEDICAL EXAMINATIONS 

5.3.1 As pa代ofOccupational Health Survey following 

Effective Date 
Sept. 1. 2007 

Health checks are being performed on special Medical Officer 
category of employees : 

(a) Health Check up of food handlers in Canteen 
and Rest House 1s earned out on yearly basis for 
Nails. Skin, Boil, Finger infection, Hairs, Typhoid 
Fever, General Hygiene. Records of the same 
are maintained in the Health Centre. 

(b) Vision test for Crane Operators above 45 
years is carried out every six months and records 
kept at Health Center. 

5.3.2 As per occupational health survey certain 
hazards (Annexure-4) have been identified and DGM HR&A/ 
following specialized tests are recommended at Medical Officer 
yearly intervals for identified groups -

(a) Audiometry testing 
(b) Pulmonary function test 

Enclosed list for occupational hazards (Annx・4)is DGM HR&A/ 
as identified now. However this shall be reviewed Medical Officer 
once in two years after actual monitoring of 
Identified groups. 

6.0 RECORD 

Annexure-1 

Annexure・II

Annexure-111 

Annexure-IV 

P「e-EmploymentMedical 
Examination Report 
Medical Check up -Contract 
Labour 
Medical Fitness for Contract 
Labour 
Occupational Hazard Survey 
and Analysis 

Health Register ・ Form No. 19 

7.0 REFERENCE 

Factories Act 1948 & Company Health Policy 

E呈9三位二
2 or 3 
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