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ANNEXURE -・ Ill 

OCCUPATIONAL HEALTH & SAFETY OF THE WORKERS 
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PURPOSE: 

一一一一－1:1-・--r，日δ否両tifyu雨説河町局雨前夜Y澗百函1ff日f町8ffi由swhich mayl吾副首五局面enf,ill 
health I environment damage while at work in the fadory premises and township. 

1 

To ensure that all near miss incidents or accidents are reported, doo.』mentedand 
Investigated to work out a corrective action plan for accident preve川ion.

1.2 

SCOPE: 

This procedure Is applicable within factory premises including Precincts th.ereof to all 
employees /contract labour wo欣IngInside factory premises and township. 

2 

2.1 ’〉
This procedure shaU cover near miぉ linc凶ents，齢ddents,and dangerous o似 men僧 S
（$出eduleannex剖 withRule-101) and Notifiable DI書館鈎 asmentioned In third記hedule-
see鶴 ction89 & 90 of抱ctoryAd 1948. 

2.2 

．－． 
．－ 

Procedure shall a陶 cover隠portingof‘Make to Good" conditions identified as un詞 feact 
/conditions / Ill health situations which may lead to accident, ill health I environment damage 
while at work in the factory p問mises.

2.3 

－． 
" 

DEFINITIONS: 

“MAKE TO GOOD”CONDITIONS Unsafe ad/conditions/ill health situations川、ichmay 
lead to accident, ill health/environment damage while at work in the factory premises. 

3 

3.1 

NEAR MISS Any undesired event that under slightly di仔erentcir℃umstances, could have 
resulted in personal harm, prope『tydamage, and I or other losses. 

3.2 ． 、

INC旧ENTSWork related event （のinwhich i吋凶esor ill health (rega吋lessof seve尚y)or 
fatality occurr1凶 orcould have occurred. 

3.3 

,.) 
FIRST AID INJURY An injury requiring only first-aid treatment, normally given by someone 
other than a physician. 

3.4 

MINOR INJURY A minor i吋uryrequiring釘rstaid treatment at "Health Centre”and resume 
duty on same or ne，刈dayand which is non-repoバable.

3.6 

LOST TIME ACCIDENT An accident that causes to someone disablement of tempo~ry 
nature or his or her work impaired for mo除 than48 hou隠 fromthe time of the accident. 

3.6 

Fa匂lityresulting針。man accident. 

DANGEROUS OCCURRENCES Bursting of steam carrying equipmenh 
pressure vessel, leakage of molten metal or toxic gas, collapse of floor/gall 
overturning of C悶 neor collapse of lifting equipments like crane, winch, derrick etc. 

FATAL 3.7 

3.8 

．
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4.1 Po飽『marh踊耐oussitua伽 is,un峨組側 illh伺附句U副瑚 conditions釦 d : .：；~－＇.·：.~ 
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conditions, in¥p6瑚 neeis'fo凶 givento伽 situa伽 isand not the person involved for ：~ ~· .. :_. 
succesぬ lproactive monito巾g.
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~鍾盟店 Hazard DescriP錨on
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GradeトA Im media:恰 ConectionReq凶red.

(Activity should be discontinued till corrective action is也kento eliminate 
the risk or to tower比tothe minimum leveり
Urgent Atten針。nRequi陪d
(Activity should not be discontinued臥rturgent a悔 ntionis required) 

．－、

」〉 Grade品
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4.4 The identifi伺 tionof "Make to Gooぽ cond陶 ns句 n出回附edout by any individual and 
i民repo同時shouldfollow the following route : 

COMMUNICATION CHART FOR .. MAKE TO GOOD”CONDITIONS REPORTING ．牟．
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4.5 Repo凶ng－向rmat÷背陪拘rmaH。rnear miss incld開明 repo柑ng-芯hall.. b~·a伸llcable to 
the‘Make to Gooグcond泌on問問rtingalso. 

5 陪 PORTING,INVESTIGATION AND型性盟三OFN臥 RM民主－W陸回刷工S.&
ti隠；TJ(IOl悶 U開e-s: -

5.1 “NEAR MISS / INCIDENTS & FIRST AID INJU剛es”REPORTINGPROCEDURE 

5.2 

的 ynearmis訂nciden~官制 all 釘rsr-aR:rinju計百δ碩市Fig 而百kiTc浦日高而雨漏『凶
re po代.edby an individual veめallyor in a pr宅トstructu陪d陪 po州ngForm-A to the 
immediate supervisor. 

In case ofve巾alInformation concerned immediate supervisor shall fill the FomトA.

INVESTIGATION OF NEAR M陪S/ INCIDENTS & FIRST AID INJURIES AND ACTION 
PLAN BUILD-UP 

5.2.1 . ACTION BY IMMEDIATE SUPERVISOR 

5.2.2 

5.2.2.1 

5.2.2.2 

5.3 

Immediate supervisor on receiving the verbal Information or the Form-A from an 
Individual shall伺町outpreliminary investigation of near miss incidents and submit the 
re poパ（Form-A)to his Mgr/SM. 

ACTION BY MGR I SM 

The co『1田 medMgげSMshall臼 rryoutthe detailed investigation of the incident and 
prep a問 anaction plan with responsibilities and匂rgetdate for its implemen匂tionto 
avoid any accident In tu旬開．

Pr。cessthe approval note for action plan and get it executed through Concerned De凶．
Pre pa問 thecompliance report of action plan. 

ANALYSIS OF NEAR MISS / INCIDENTS & FIRST AID INJURIES 

F &S Deptt. shall個 rryout the s凶 isticalanalysis of near miss incidents and submit the 
same to management as well as publish the information for all concerned on monthly 
basis. 
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5.4.1 

5.4.1.1 

... 忌..R 恥緬SCf INC凋E涯ヨ岬TS I －『 ． ． 
－ Eーーーーー

「白YMC3R.ISR. MC'>R 寸
－ーー・・・圃ー・ー－ー・皿」

ACCIDENT REPORTING PROCEDURE 

ACCIDENTS町IT附NFACTORY PREMISES 

(a) In臼 seof any accident, wh凶 shallinclude road accidents while coming or going 
back from duty the injured with help of co-wo欣erI immediate supervisor shall be sent 
to Health Centre after providing first aid at site (if any). 

(b) The concerned supervisor油all削 thepreliminary Accident Repo出ngForm-8 and 
deliver it to Health Cent陪 forfurther action by Medical O仔icer.

5.4.1.2 ACCIDENTS OUT SIDE THE PREMISES 
In case of accident outside the factory premises I.e. in township residential a問athe・ 
con白 medemployee shall report to Health Centre for treatment. 

Medical O何回rin tum shall inform 
Concerned Deptt. Head I Supervi釦 r
Manager(Fi『ち＆ Safety) 

so that all relevant procedures as defined in Section 5.4.3回 nbe initiated by concerned 
officials. 

5.4.2 ACTION BY』NJUREDPERSON 
5.4.2.1 Immediately report冶bouti吋ury/accident to the con回 medsupervisor. 
5.4.2.2 If injury is not serious, get the p柑i川naryaccident reporting form ・s・， duly filled in by the 

supervisor and reach the health center tor treatment. 

．．・

・．．



）〉

） ） 

I ＇～－・・ • . ＇ ’吋， ~· • I I . ..’・..・、． ｜
！ ？一 ＇ .‘＇ ＇’・’？；・＇ .‘ J ・.1，、，、、J
1・＇ • • ＇』 l i ‘＇ ＇、＇ .升~ ,. I II 
ト ソ l～ •• ,, ' ' … 一司 ' 一 一 〓 ー ' ..ん＇ ; . ' h ，，一.＇’R、e ' .-1 
I ＂’ー＇ 子、 i 、 ＇－： ・、l’ j ぺ！～：.；：ィj／＇句 l • , ~ I . .. - ,• ' 

5.4.3 ACTION BY IMMEDla_~ SUPERVISOR OF INJURED: 

． －． ・・・’・・・？帆・・刊・・・..’ ・．ー－1・ T ・、・．‘－ .4, .. 

－ 

． 

5.4.3.1 On問ceiptof information of accident則的 tosiぬ， as偲 rtainthe i吋urjand, if requir凶，

prov~e first aid叩thavai抱blef型坐盟些一一一一一一一一一一一 ー

5.4.3.2 Prepare Preliminary Accident Report in －“Fonn-BN and send it to t;ealth Cent陪 through
a special messenger or through inju陀dpe陪叩（Hardcopy). The sa~. form also to be e-
malled to Meai白lOfficer for fu柑lerrouting. 

5.4.3.3 In句 seof se付ousi吋υryImmediately send the patient to health cen同 ’andinform the 
following: 

SM I Mgr. Concerned P同nt
Medical Officer I Hea肋偲ntre
Fire & Safety Dep伐

・．・.

5.4.3.4 Carry o叫 thede回iledinvestigation and prepa市 reportin乍onn-C”and側、dit to Mgr.-
F&S through plant in-cha唱ewithin 24 hours of accident. 

5.4.3.5 In錨 seof loss time accidents, s朗 dthe joining intimation (after陀sumingd叫yby i削除d)
to Mgr.(F&S). Employ鵠 mustproduce a Medi伺 lFitness Ce胡伺1te的 m Company's 
Medi伺 lO仔rcerbefo帽 joiningthe duty. 

5.4.3.6 In case of fatal accid伺 t,p陪 servethe s比eevidence after removal of Casualty till further 
instruction from Deptt Head. 

5.4.4 ACTION BY SECT』ONIN・CHARGEI HEAD OF DEPARTMENT: 

Section in-charge I Head of department shall ensure that: 

（り Ensu陪 thati吋uredperson has been moved to Health centre and is under proper 
medical care. 

(iり Ensurethat accident is repo巾dwell in time In Form-B. 

(iii) Carryout the detailed investigation and prepa聞 necessarycorrective action plan, 
fill in Form-C and send it to Mgr-F&S. 

(iv) Take the required administ制iveapproval for Implementing the action plan within 
泊rgetedtime frame and monitor the same. 

5.4.5 ACTION BY MEDICAL OFFICER I HEAL TH CENTRE: 

(I) On receipt of information of accident, send ambulance （梢eras叩 rtaininglo伺 tion
of accident site) to bring the injur1凶 to"Health Centre”． 

(ii) As Soon as i吋uredpeぬonreaches health center provide him the medical aid 
a see代ainingthe extent of i吋ury.If injured is serious, arrange to send him to Kota 
for specializedけeatmentand telephonically inform the following officials: 

(a) VP-0 ) 
(b) GM-TS&P I 
(c) GM-concerned > 
(d) DGM・間以 I 
(e) Mgr.・F&S J 

In case of se吋ousi吋urywhere pe隠on
has to be sent for specialized treatment: 
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‘‘，，， ・1・1・l，，‘、 Complete軍omト‘Bd舗 rtyind悶 tingif陪stis剖 visedtor mo陪 than48 hou隠 ，
send it back to theαm僧 medPlant ln-d、arge.A so代copyof the same shall a陶
be b附 a吋edto following o何cials:

一一一一一一一一一一一
(a) VP・0

-Cb）一－(5M=TS~
(c) GM-concerned 
(d) DGM-HR&A 
(e) Mgr.-F&S 

一一一一一一一一一一一一一一一一一一一一一一午二一斗ー
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(Iv) In case Form-B has not been received from the concerned Supervisor, advise the 
concerned planUarea In-cha司eto ex問d比ethe回 me[communi臼 tingthrough e・
mail or phon吋． 、．・ー’

，－ 

5.4.6 ACTION BY MGR-F&S I F&S DEPTT. : 

」〉 、冒，・I’f、
After receiving infonnation of accident from Health Center/Depa向鴨川
concerned, rush to the acαdent site to know the root cause/ to provide assistance ¥ 
if問qui陪d.

(ii) In伺 setomトBhas not回en階渇ivedfrom the con偲 medSupervisor at Health ・ 
Center, advise concerned a陪a I p刷、tIn-ct国rgeto expedite the same 
communicating through e-刊 ailw出 acopy to HOD. 

Oii) In ca鈍 ofloss time accident: On 間割vingthe Form-B from Medical Officer for 
accidents whe陪 therest has been advised by the Doctor for more than 48 hours, 
prepare“Forrn-20”based on "Forrn-C”and send it to Dy. Chief Inspector of 
Factories and Boilers, Ko匂廿1roughUnit head. 

(iv) In case of Fatal Accident: Complete Form -20, based on Form -・su ＆℃” and 
send the information to following authorities as per rule-101 of R司asthan 
Factories Rules-1951 : 

‘ ． 

Authorities Information bv 

a) Chief lnsp舵 torof Factories & Boilers Jaipur. l 
b) DY. Chief Inspector of Factories & Boilers Ko匂ト ThroughGMσS&P) 
c) District Magistrate or suトDivisionalOfficer Kota J 
d) The officer l/c of SIMしIYAPolice Station. 巧 DGM(P&IR) 
e) Relatives of Victim r 
This informationぬouJdbes釧閉めin12 hours of faJaJity. 

5.4. 7 ACTION BY DGM CHR & A】IDGM (P & IR): 

In臼 seof loss time I serious I fa泊laccident, DGM (HR&A) I DGM (P&IR) shall take白隠
of medical I welfare part of injured person and liaison with local autho付加s.

5.4.8 INVESTIGATION OF ACCIDENTS: 

5.4.8.1 In all the cases・ of accidents, immediate supervisor shall fill the "Departmental Accident 
Investigation Report FomトC”andsent it to SM /Mgr for review within 24 hrs of 
Accident. 
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5.4.a2 SM心oncemed,. .after .review shall mention the附伺ssarywrr・制 iveaction plan and 
forward the ‘Form-c•to ぜleMgr-F&S. 

5.4.8.3 Mgr-F&S along with the concerned Mgr/SM shall caπyout the detailed investigation of 
accident and p同pareaccident investigation問po同 inpre・s凶 ctu陪d“Form-0”and

一一一一一一一一一向附釘叫サle""Saml:rtcrt同・fottowln苛i5ffi否問玄デー一一一一一一一一一一－一一 一一 ー一－ --

(a) VP-0 

） 

(b) GM-TS&P 
(c) GM-concerned 
(d} ーー DGM-HR&A…ー

5.4.8.4 Manager (F&S) shall also p陪parea synopsis from this陀portalong with remedial 
measu問sI action taken and circulate it to all depa巾nentsfor information of employees. 

5.4.8.5 In case of fa凶 orserious accident over and a凶vethe routine investigation as defined in 
5.3 if問quiredby Unit Head tu巾 erinvestigations shall be伺附edout by a committee 
se問団telyformed by Unit Head. 

5.4.9 ANALYSIS OF ACCIDENTS: 

Mgr-F&S shall carry out the statistical analysis of accidents and submit the陀portto 
management on Monthly and Yearly basis. 

Statistical Analysis shall be回附edout for following indices: 

No. of Loss Time Injury x 1000 
Incident Rate= 

Average number of persons emploγed 

No. of loss time injury x 108 
Frequency Rate= 

Totalmanhοurs worked 

No. of mandays lost x 1015 
Severity Rate = 

Total manhours worked 

一Totalmanhours due to loss time injury 
Safety Index -

Total millionmanhours worked 

6 CLOSURE & COST ANALYSIS OF ACCIDENT 

6.1 Accident closure shall be initiated by Medical Offi叩 rthrough Form-E. 

6.2 At the time of issuing fitness ceバifi回 te,Medical O仔icershall also fill cost Incurred on the 
treatment incJuding cost of providing Ambulance and additional nursing assistance. if 
any. 

6.3 Medical Officer shall forward the form to concerned SM I Mgr who shall complete the 
balan偲 entrieson the form and send it to Mgr. (F&S) through HOD. 

6.4 Based on the information provided on Form-E, Mgr.(F&S) shall complete the accident 
closure and statistical reports. 

． 


