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Hiring 

1. Recruitment & Selection 

PROCEDURE DOCUMENT PIC TIMEFRAME 

1. User to submit PRF (Personnel Requisition 
Form) to HR for review. 

PRF (Personnel 
Requisition 
Form) 

User 
 

 

2. HR to review the PRF: 

 If the hiring is already in the approved 
hiring plan, HR will route to the BOD 
approval. 

 If the hiring is NOT in the list of 
approved hiring plan, User need to 
provide a justification for a deviation 
and get acknowledged from the BOD.  

Monthly 
Attendance 
Report 

HR  

3. HR starts searching candidates that meets 
the qualifications, through internal 
reference or external job search 
media/engine (i.e. company website, job 
advertisement, etc). 

 HR  

4. HR to review the incoming CVs to ensure 
the qualifications meet the requirements 
for the position. 

Applicants CVs HR  

5. HR to schedule the interview with HR 
Manager and User(s). For the senior 
candidates, involvement of the Board of 
Directors in the interview is required.  

Interview Form HR and 
User 

 

6. User and HR to shortlist candidate and 
nominate the best candidate to be 
processed further. 

 HR and 
User 

 

7. HR to arrange pre-employment medical 
check-up for the chosen candidate and in 
parallel HR to provide offer letter to the 
candidate. 

 HR 1 day after 
the decision 
of process 
no 6. 

8. HR to review the result of the medical 
check-up : 

 If the medical check-up result is “fit for 
work” the candidate to be notified. The 
candidate is expected to provide his/her 
joining date. 

 If the medical check-up result is “fit for 
work with some notes” HR should 
discuss further with medical expertise 
and the impact of the condition to the 
job performance. If the decision is not 

Result of Pre-
employment 
medical check-
up 

HR 7 days after 
the pre-
employment 
medical 
check-up 



 

hire the candidate, HR will inform the 
candidate and user, and find another 
candidate to be processed. 

 If the medical check-up result is “unfit 
for work”, HR will notify the candidate 
and the user and find another candidate. 

 

2. Onboarding 

PROCEDURE DOCUMENT PIC TIMEFRAME 

1. After receiving confirmation from the 
candidate of his/her joining date, HR to 
notify the candidate to submit the required 
documents, such as copy of certificates, 
copy of ID card, copy of tax ID, etc 

List of 
Document for 
New Hires 

HR 
 

 

2. HR to inform the following parties on the 
joining date: 
a. User 
b. General Services, for office equipment 

requirements 
c. ICT, for computer and connection 

preparation 
d. Security, for record of new joiners. 

 HR Minimum one-
week before 
the joining 
date 

3. On the joining date, HR to :  
a. Introduce the new joiner to the 

employees 
b. Publish announcement via email blast on 

the new joiner profile. 
c. Inform the new joiner to read about 

Welcoming Kit in the public folder. 

e-Welcoming 
Kit 

HR First Day on 
Joining 

 



 

EMPLOYEE EXIT PROCESS 

PROCEDURE PIC TIMEFRAME 

1. Once the termination confirmed (due to voluntary 
resignation, contract expiration, termination, etc) HR 
to process with final payment calculation, consists of : 

 Salary of the month 

 Payment of untaken annual leave 

 Payment of prorated/full vacation allowance 

 Payment of severance  (Penghargaan atas Masa 
Kerja) 

 Others 

Employee 
 

One month 
prior to 
resignation 
date  

2. HR to inform related Department on any obligation of 
the leaving employee to the company, such as: 

 Cash Advance & Corporate Credit Card to Finance  

 Outstanding Loan or other personnel payment to 
HR itself 

 Company Asset(s) to IT 

HR, Finance 
and IT 

 

3. HR to advise the leaving employee on their final 
payment as well as obligation to the Company. 
Employee may opt to pay the obligation by 
him/herself prior to last working day or to be deducted 
from final payment.  

HR Two weeks 
before the 
employee 
last day. 

4. HR to submit Exit Clearance and Exit Interview Form to 
the respective employee. 

HR Two weeks 
before the 
employee 
last day. 

5. Employee to follow the guidance in Exit Clearance 
Form, settled all obligation and return all Company 
asset prior to last working day.  
The employee must complete Exit Interview Form.  
These forms must be completed and returned to HR 
prior to their last working day. 

Leaving 
Employee 

One week 
before the 
last day. 

6. In case needed, HR will call the leaving employee for a 
face to face exit interview. 

HR Minimum 3 
days before 
last day 

7. HR to prepare reference letter HR One week 
before last 
day 

8. HR to terminate their BPJS Ketenagakerjaan and BPJS 
Kesehatan membership. 

HR End of month 
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1. Introduction 

1.1 Purpose 

This standard provides guideline for management of waste at Supreme Energy’s (SE) operations. 

1.2 Scope 

This standard applies to all Company facilities which include but are not limited to exploration 
surveys, drilling, completion, work-over activities, production, purchasing and project planning at all 
Company Facilities.  
 
Waste management includes proper handling and segregation, packaging, labeling, collecting and 
temporary storage, manifesting, transportation, treatment, disposal/recycling, reporting of the 
waste generated.   
 
Waste Management aspects related to produced water and gaseous emission will be detailed 
further in Appendix 1 of this standard.  
 
This standard is designed to comply with applicable environmental laws and regulations of 
Indonesia, and conform to Company’s SHE Policy and Manual. 

 

2 Definitions 

 
Bio-hazardous waste Material that could be infected with blood-borne pathogens or other infectious 

bodily fluids (e.g., used bandages, needles, sharps, and blood) originated from 
clinic. 
 

Camp & office waste    Includes household garbage, paper, plastic, cardboard, packaging material, food 
waste, pallets, empty paint cans, and uncontaminated debris. Note: clinic waste is 
grouping under the “camp & office including clinic waste”, but is handled 
separately. 
 

Expired medicine Medicine that has gone past its shell life for consumption. 
 

Hazardous waste Solids, semi solids and liquids wastes that due to its characteristics (ignitable, 
corrosive, reactive or toxic), and its amount that may pose a substantial or 
potential hazard directly or indirectly to human health and survival of humans and 
other living creatures, or has the potential to directly or indirectly pollute or 
destroy the environment and/ or endanger the environment when improperly 
managed.  Also, any unknown waste, and waste listed at the Indonesian hazardous 
waste regulation and/ or by Supreme Energy requirement would be fall under the 
category of hazardous waste, until it is proven otherwise or if it is regulated under 
other regulation. Note: clinic waste is a bio-hazardous waste, radioactive and 
norm is a radioactive waste and expire explosive is an explosive waste. These 
wastes are also listed as a hazardous waste at the Indonesian hazardous waste 
regulation. 
 

Landfill A site used for disposal facility by dumping/burial the waste, however this 
definition is not including a land treatment facility, a surface impoundment or an 
injection well. 
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Non hazardous waste Material that is not dangerous to human beings. 

 
Radioactive waste Any radioactive substance and/or any material and equipment that has been 

contaminated by radioactive substances. 
 

Toxicity test Consist of TCLP or toxicity concentration of leaching procedures for 53 
parameters, LD50 or lethal concentration at 50% of the tested animals, as listed in 
PP 18/ 1999 & PP 85/ 1999, or 96hrs LC50 or lethal concentration at 50% of the 
tested animal after 96 hours exposure as listed in PERMEN 45/2006 regarding the 
management of drilling mud in oil & gas and geothermal activities. 
 

Treatment The reduction of the volume or relative toxicity of generated waste 
 

Waste manifest The shipping document (paper trail) which accompanies hazardous waste 
shipments and is originated and signed by the generator. 
 

Waste Characteristic Relevant hazard and or attribute associated with the wastes 
 

TENORM and NORM 
(Naturally Occurring 
Radioactive Material) 

Natural occurring radioactive material (NORM) and Technology Enhanced Natural 
occurring radioactive material (TENORM) is commonly identified when the 
naturally-occurring radionuclide is present in sufficient quantities or 
concentrations to require control for purposes of radiological protection of the 
public or the environment (which may presence in scale products, corrosion 
products, produced sand, pigging waste and other oil & gas related wastes.  
 

Gaseous Emission Gaseous release to the environment generated from production and supporting 
facilities 
 

Produced water Brine water which is carried over to the upper layer which contains hydrocarbon 
during oil and gas production activities, including formation water, injected water, 
drilling water and chemicals used for oil and water separation. 
 

Waste transportation Process of moving waste from the generator to the collector and/or to the 
processor, including the place of final disposal using transportation facilities. 

 

3 Applicable Regulations or Guidelines 

All facilities and activities that are performing waste management related activities at their facilities 
shall identify and comply with relevant legal requirement concerning waste management aspects by 
referring to the applicable statutory requirements/regulations.  This process should also cover, but 
not limited to, application and obtaining permit and or consent from relevant government 
institution. 

 
Applicable regulations include:  

 Act No. 32 of 2009 (was no 23/1997) regarding Environmental Protection and Management. 

 Act no 18 year 2008 regarding Domestic Waste Management  

 Government Regulation No. 18 of 1999 regarding Hazardous and Toxic Waste Management. 

 Government Regulation No. 85 of 1999 regarding Hazardous and Toxic Waste Management. 

 Government Regulation No. 27 of 2002 Concerning Radioactive Waste Management.  
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 PerMen ESDM no 45/2006 – Regulation of Ministry of Energy and Mineral Resources of Republic 
Indonesia regarding Drilling Sludge, Sludge Waste, and Drilling Cutting in oil and gas activity.  

 Kepmen LH no 19/2010 (was no 04/2007) regarding Standard for Liquid Waste Discharge for Oil 
& Gas and Geothermal activity  

 Kepmen LH no no 112/MENLH/2003 regarding Standard for the Domestic Liquid Waste.  

 PerMen LH no 129/2003 regarding Standard for Air Emission for Oil and Gas Activity 

 PerMen LH no 13/2007 regarding Requirement and Guidelines for Effluent Management from 
Oil and Gas Activity and Geothermal by Injection  

 Kepmen LH no 128/2003 regarding Standard Procedure and Technical Requirement for 
Management of Oily Waste and Contaminated Soil through a Biological Method.  

 Decree of the Head of BAPEDAL KEP-01/BAPEDAL/09/1995 regarding the Use of Technical 
Conditions on Storage and Collection of Hazardous Waste. 

 Decree of the Head of BAPEDAL KEP-02/BAPEDAL/09/1995 regarding Guidelines to Prepare 
Hazardous Waste Documents. 

 Decree of the Head of BAPEDAL KEP-03/BAPEDAL/09/1995 regarding Technical Requirements 
for Processing Hazardous Waste. 

 Decree of the Head of BAPEDAL KEP-05/BAPEDAL/09/1995 regarding Hazardous Waste Symbols 
and Labels 

 

4 Roles and Responsibility  

 
 All VPs and Senior Managers (Operations ; Subsurface, Drilling & Completion; Project; Supply 

Chain Management; Exploration & Exploitation) 

 Accountable for ensuring this standard applies to personnel in their respective areas of 
responsibility. 

 Accountable for ensuring that the requirements of this standard are being met. 
 

 SHE Senior Manager 

 Accountable for providing advice and guidance on matters relating to the environmental 
protection, and maintenance of this standard.  He is also accountable for internal liaison 
with Legal and other related departments/section, and external liaison with related 
parties to obtain permits and/or certificates where applicable. 

 
 Managers and Supervisors  

 All Managers and Supervisors are accountable for the implementation of, and adherence 
to, the requirements of this standard in their workplace.  They will be committed to, and 
seek the active participation of all employees in achieving this standard’s purpose and 
conduct all activities in accordance with this standard.  They are further responsible and 
accountable for providing the necessary resources to achieve the above requirements. 

 Managers and Supervisors are to ensure that this Waste Management standard is 
consistently communicated to all employees, contractors and other parties under their 
respective responsibilities.  Managers and Supervisors are to ensure that employees and 
contractors are adequately trained in the Waste Management standard. 

 Managers are responsible to include Waste Management into job performance 
expectation of all related employees. 
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 Employees  

 All employees are required to actively participate in the implementation of this standard.  
All employees are responsible and/or accountable for ensuring that their activities are in 
compliance with the standard.   

 
 Contractors 

 Contractors are required to provide their services in accordance with requirements set 
forth in this procedure. Contractor’s performance with respect to Waste Management 
issues will be an important factor in selection, retention, evaluation, and continued 
utilization of Contractor.  

 Contractors responsible for waste generation are required to submit a Waste 
Management Plan prior to conducting any activities. If a contractor’s Waste 
Management plan is not as comprehensive as Company’s Waste Management Plan, 
then it has to adopt and implement Company’s Waste Management Plan.  
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5 Requirements 

 
5.1 Simplified Waste Management Process  
 
The below flowcharts describe Company Waste Management Plans : 
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5.1 Waste Identification  

Waste generated by Company operations shall be identified as inline with applicable regulations and 
referring to the requirement as stipulated in relevant standards. 

 
Each type of waste is detailed more according to specific identity and characteristic of wastes. The 
detail information of this waste identification is described in the Appendix 1 of this standard.   

5.2 Waste Handling  

5.2.1 Segregation, Packaging and Labeling 

All wastes generated from any facility within Company facilities must be segregated according to 
their specific or respective characteristics, as well as considering final treatment and/or disposal of 
wastes.   
 
Incompatible waste should be stored separately or in a manner that prevents commingling in the 
event of a spill.  This requirement can be met i.e. by providing adequate space between 
incompatibles or physical separation such as walls or containment curbs.  Characteristics of 
compatibility charts shall be considered in this segregation practice, which is described in Appendix 
1B of this standard.  
 
The segregated wastes shall be packaged using materials that: 

 are appropriate to the nature of wastes (not reactive with the waste)  

 are durable and robust to retain the wastes and  remain intact during handling, storage, 
transportation and disposal, so as to prevent leaks, littering, spills and injuries. 

 
Volume of waste stored in containers should take into consideration an increase in volume, gas 
formation or an increase in pressure during storage: 

 Liquid waste should consider the increase in volume and formation of gas. 

 Reactive waste should not have any empty space in the container to prevent accumulation of 
gas.  

 Explosive waste should be stored in a container that can withstand pressure. 
 

The exhibit of recommended packaging practices is detailed in Appendix 2 of this standard. 
 

Label and symbol shall be unique and patched on each package of waste to describe minimum 
information on: 

 waste identity and characteristic 

 date of generator or date of stored in a waste bin 

 source of waste (waste generator identity) 

 amount of waste (in kg and liter) 
 

Ensure that label and symbol does not peel off from the container, since date of generation of the 
waste until the date of transfer for further treatment. 
  
Detail guidelines of labeling are described in the Appendix 3 of this standard. 
 

5.2.2 Measurement 

Having put in designated bin/collection unit, the waste shall be measured in weight unit (kg) for solid 
wastes or volumetric (liter) and weight unit (kg) for liquid wastes. Such requirement would not be 
applied for any bulk container of wastes (i.e. iso tank, etc.) considering practicability in the field. This 
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measurement shall be noted in waste label and also recorded in waste database and/or logbook. 
The waste generator shall keep the record of this measurement. 

 
Exhibit of recommended waste measurement schemes are described in the Appendix 4. 

5.2.3 Collection 

All wastes are required to be collected and stored in dedicated container/waste bin according to 
segregation guideline.  The container or waste bin shall: 

 the package size, shape and packaging material meet requirement of mechanical lifting standard  

 has been approved for use  

 be put on a support base to: facilitate loading –unloading process and monitor spill/ leakage.  
 

A label shall be attached into each container to provide information on:  

 source of waste (waste generator) 

 date of delivery  when transferred to temporary storage location. 
 

An exhibit of recommended waste container/bin and support base is described in Appendix 5 of this 
standard. 

 

5.2.4 Storing at Site 

Waste generators would have to store temporarily their waste at transfer point within its facility 
before transferring them to temporary storage waste facility.  During this period, the Waste 
Generators are held responsible to maintain environmentally approved condition of storage 
practices and put label and symbol in each container. Once the container is full, Waste Generators 
shall transfer the waste to temporary storage less than 90 days since the waste was labeled and 
dropped into waste container/bin.  To prevent accumulation of hazardous waste more than the 
initiated date, all facilities should keep an inventory of waste generated. In this way, the facility can 
ensure proper tracking of waste storage on site.     

 
This facility in minimum shall consider: 

 geological stability (earthquake, landslide, etc) 

 natural perils exposure (lightning, weather condition, typhoon, tsunami, etc) 

 environmental proximity (distance to nature conservation area, local community / employee 
residential / activity area) 

 measures / requirements to minimize environmental pollution (secondary containment, 
distance from drainage system) 

 applicable legal requirement  
 

These criteria and measures are also referred to Section 5.4.3 of this standard.  

 

5.3 Transferring to Temporary Storage 

Waste Generator must ensure following minimum requirements are followed: 

 Complete the internal Waste Manifest form before handing over this waste to the transporter. 
The detail information regarding this Waste Manifest is described in Section 6.2 Waste Manifest 
section. 

 Maintain inventory in their waste mass balance of the incoming and out going waste.  Detail 
waste mass balance sheet described in Section 6.1 Waste Record. 
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Waste Transporter shall meet following requirements: 

 has relevant permit . 

 acknowledges the internal manifest from Waste Generator 

 hands over the manifest to the responsible person or his/her designated at temporary storage 
facility 

 ensuring all waste are safely arrived at temporary storage. 
 

5.4 Temporary Storage 

5.4.1 Temporary Storage for Non-Hazardous Wastes 

 The generator of domestic solid waste shall ensure all domestic solid wastes are properly 
segregated, handled, stored and disposed of in appropriate manner.  

 Metal can/tin waste (except metal scrap), glass, wood/pallets and rubber waste shall be 
collected in separate location for temporary storage to determine further disposal options.  

 

5.4.2 Requirements for Hazardous Waste Storage Building 

The warehouse or building for storage of hazardous waste should: 

 be designed to be suitable with the type, characteristics and amount of waste  

 have sufficient space to store the wastes for anticipating 90 days storage period. 

 be designed to protect direct or indirect entry of rainwater. 

 be designed without a ceiling and have a ventilation system to prevent the accumulation of 
gases or vapors at the storage areas. 

 have nets or other material that can prevent birds or other small animals from gaining access to 
the storage area. 

 have sufficient lighting to operate and inspect the storage area, including lamps placed one 
meter above the stack with the “stop contact” placed at the outside of the building. 

 be equipped with a lightning conductor. 

 have a sign using appropriate symbols posted on the outside of the building in accordance with 
the type of waste stored. 

 have a strong, even, water-tight floor, free of cracks, with a slope of no greater than 1% to flow 
rainwater away from the storage area towards a catch basin.   

 be equipped with drains / gutters and the floor around the building and be constructed with a 
slope of no greater than 1% to flow rainwater away from the storage area, in the direction of the 
catch basin  

 
If the building holds more than 1 (one) type of hazardous waste, the storage area should: 

 have different compartments, with each compartment storing waste of compatible 
characteristics. 

 be separated by a wall between the compartments to prevent any mixing of the waste at the 
storage area in case of spillage. 

 have a containment ditch with adequate volume to hold the waste being stored between 
compartments. 

 have drainage system capable of draining liquids rapidly into the containment ditch  
 

The warehouse or building should have the following features: 

 An alarm system. 

 A fire extinguishing system. 

 A safety fence. 
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 A source of reliable electricity. 

 First aid facilities. 

 Communication equipment. 

 A store room to store the waste handling tools and equipment. 

 An emergency exit. 
 

Minimum requirements for bulk liquid waste storage facility should: 

 be equipped with emergency response and communications equipment in case of fire. 

 be made of construction material that is suitable for the characteristics of the waste stored. 

 be flood-free. 

 have a floor that is crack-free and even, sloping with a maximum of 1% in the direction of the 
containment ditch. 

 have roof to prevent rainwater. 

 be equipped with drains/gutters that lead to a catch basin, which is impermeable with capacity 
to contain 110% the volume of the largest tank stored. 

 
An illustration of recommended warehouse building, bulk liquid storage and stacking/placement 
arrangement are described in Appendix 6 of this standard 

 

5.4.3 Requirements for Waste Storage Location 

The location of the containers or tanks, the building that stores the containers and the building that 
contains the tanks should: 

 be located outside water catchment area, especially for drinking water. 

 be designed to be flood-free. 

 be at least 50 metres away from the main facility. 

 be in an area specifically built for this purpose or in a designated area within the facility.  

 have access to waste storage areas is limited to authorized and trained employees. 

 be clearly identified and marked on the facility map or site plan. 

 have signage as required under Indonesian regulations. 

 specifically for underground waste tanks, (if any) be equipped with secondary containment 
structures 

 
Above requirements are also applicable for waste storing at site as described in section 5.3.4. 

5.5 Transportation of Waste 

Followings are minimum requirement for waste transportation: 

 Prior to shipment, containers must be properly closed and sealed for transport. 

 For hazardous waste transportation, the transporter shall have a permit from Departemen 
Perhubungan (Dinas Perhubungan Laut for ships/sea transportation modes and Dinas 
Perhubungan Darat for land transportation) 

 For hazardous waste transported by air, Company should refer to IATA (Civil Aviation 
Regulations for applicable requirements.  

 

5.6 Final Treatment or Disposal 

Final treatment (including recycling options) and/or disposal of wastes should: 

 comply with applicable regulation 

 minimize environmental  impacts considering the hierarchy of waste minimization efforts (from 
reduction at source to disposal) 
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 limit potential future liability  

 be cost effective 
 

Company shall use waste treatment, storage, disposal, and recycling facilities that: 

 Have the technical capability to manage the waste in a manner that reduces immediate and 
future impact to the environment. 

 Have all required permits, certifications, approvals, etc. of applicable government authorities. 

 Have been secured through the use of formal procurement agreements (return to vendor or 
manufacturer). 

 Have been evaluated by SHE Department for conformance with the above requirements.   
 

Several alternatives of these methods are described in Appendix 7 that identifies list of conventional 
waste management options in order of preference.   

 

5.7 Training 

Personnel who are directly involved with waste handling shall receive Waste Management and 
Hazardous Material Handling training that will minimize risks when handling waste and to ensure 
adherence to this Company Waste Management Standard. 
 
Details on Waste Management training requirements are outlined in SHE Training Standard XXX. 

5.8 Emergency Response 

Emergency situation in relation to all waste management practices shall refer to relevant procedures 
for spill handling and Emergency Response Plan as applied in respective field / asset. 
 
A brief of typical emergency response plan regarding waste management is detailed in Appendix 8 of 
this standard, while the full set documentation could refer to the relevant Site Specific Procedures. 
 

6 Waste Documentation, Records and Reporting 

6.1 Waste Matrix 

Each field is responsible to develop site specific waste matrix, and being accountable for maintaining 
a current list of wastes generated, based on: 

 Waste description generated 

 Waste stream ID  

 The prevailing total volume 

 Waste characteristics information  

 Waste handling (packaging & segregation methods)  

 Waste disposal, reuse or recycle options employed by the specific facility can be included in the 
site specific waste matrix.   

 Waste matrix is used as guidance for implementing and controlling of waste management 
implementation at each site.  

 
Waste matrix list shall be reviewed and revised as necessary, e.g. due to changes in activities or 
processes.  
 
Appendix 9 – features an example of site specific waste matrix to be used within Company facilities. 
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6.2 Waste Manifest 

6.2.1 Internal Manifest 

 An internal Waste Manifest is required when transferring waste within the COPI location (from 
point of Waste Generators / collections to temporary storage and or final treatment or disposal 
within Company facilities). 

6.2.2 External Manifest 

 An external B3 Waste Manifest is required when shipping hazardous waste from any Company 
facilities to any destination that is an approved third party disposal facility by Kementerian 
Negara Lingkungan Hidup. 

 
Refers to Appendix 10 regarding further information of this manifest requirement. 

 

6.3 Waste Records 

Waste data shall be properly recorded and maintained by Waste Generators at respective facility. 
 
The waste data includes but not limited to hazardous waste temporary storage inventory, total 
amount of waste being incinerated at B3 and domestic incinerator, non-hazardous wastes record, 
waste log book, waste manifest documentation and mass balance. 

6.4 Reporting 

All data and document waste record shall be submitted at least every 6 months to relevant 
government institutions and regency and shall be maintained and reviewed by SHE Department. 

7 Waste Management Audit 

7.1 Company Waste Management Audit Program 

A systematic audit approach is required so the audit covers all aspects of the materials' life cycle 
from materials purchasing, through materials utilization, waste minimization efforts, waste handling, 
storage & transportation, and waste treatment & disposal.  
 
Waste management relevant audit program shall refer to SHE Audit and audit protocols from 
Governmental Bodies (BPMIGAS/ MIGAS/ Kementerian Negara Lingkungan Hidup/ Bapedalda).   

 

7.1.1 Auditing of Third Party (Contractor) Waste Recycling/ Reclaim and Disposal Facilities 

The HSE Department will perform an annual audit of each third-party (contractor) waste recycle/ 
reclaim/ disposal facility used during the previous 12 months. The purpose of the audit is to assure 
that the third-party contractor does not present an unacceptable risk to Company in terms of future 
liability for remediation or other actions, which could arise to the Company. Standards which are 
used for this audit may include the applicable legal and permit requirements and/or the 
implementation of the Contractor’s owned procedures. 
 
Refer to SHE Standard no XX SHE Auditing Procedure for a suggested format for conducting such 
audits.   

8 Waste Management Review  

Waste Management review is conducted on at least annual basis to support the efforts of continual 
improvement in implementation of waste management. Scope of this review will be determined 
considering the functional units that intend to perform such review. 
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Recommended of waste management review template / format is shown in the Appendix 11. 


